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INTRODUCTION 

The purpose of this guide is to help applicants better understand the key information 
required for each area of the Project section of a grant application, through 
clarifications and examples. 

The guide does not provide technical guidance on how to use the Juno IT platform, 
nor does it deal with the eligibility criteria and application procedures for participating 
in the Waldensian Church (Union of Methodist and Waldensian Churches) Otto per 
Mille call for proposals. Detailed information in this regard can be found respectively 
in the documents General instructions on the Use of the Juno Platform and Funding 
Application Guidelines 2026, which users are strongly recommended to read carefully 
at the following: link https://www.ottopermillevaldese.org/english-version/ . 

Throughout this guide, a screenshot for each of the pages of the on-line proposal form 
consists of may be found. Each screenshot outlines which kind of data and contents 
the user needs to provide in the different fields and gives illustrative examples. 

Only two pages are not included in this guide: PAGE 11 (Budget Summary), which can't 
be edited by the user in any way, and PAGE 12 (Annexes), which is automatically-
generated by the system differently depending on the mandatory annexes required 
for the specific project proposal. 

Should further clarifications be required, please check carefully the FAQ document 
included in the Annexes to the Funding Application Guidelines. 

 
 
 
 
 
 

 

 

 

 

 
Disclaimer 

This guide aims to support applicants as an addi>onal resource provided for 
informa>on purposes only: it is not intended to replace the consulta>on of the Funding 
Applica>on Guidelines 2026. Neither Tavola Valdese nor the OFo per Mille Office shall 
be held responsible for the use made of this document by applicants. 

 

https://www.ottopermillevaldese.org/english-version/
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Info on Partners: 
The Opera>onal Partners are the legal en>>es who, by implemen>ng specific project ac>vi>es, incur 
part of the costs charged to the OPM Grant. 
It is not necessary to indicate an opera>onal partner if the lead organisa>on carries out the 
interven>on independently. The lead organisa>on is never also an opera>onal partner. 
For example, Associa>on X manages a youth centre and wishes to propose to its users an ini>a>ve to 
raise awareness about the environment, which will be arranged into various ac>ons: mee>ngs with 
experts on climate change and its effects on everyday life, and a theatre workshop with a final 
performance to take place at Theatre X. In this case, the theatre company, which will ac>vely 
par>cipate in the design of the workshop content and bear part of the costs charged to the OFo per 
Mille Grant for this, will be the opera>onal partner, while Theatre X, which will provide the premises, 
will be another body involved. 
 
Info on Other bodies involved: 
The other bodies involved are the legal en>>es that do not incur the costs aFributed to the OFo per 
Mille grant, but take part in the implementa>on of the project by: 

A. participating in the design and/or implementation of the project activities, sometimes 
contributing decisively to the smooth running of the intervention; 

B. authorising the execution of the activities at their premises or in places under their 
administration.  

For example, the organisa>on intends to propose ini>a>ves of integra>on into the social fabric to 
beneficiaries belonging to the XXX Local Health Unit's mental health service. In this case, the Local 
Health Unit office is another body involved that will probably iden>fy, together with the organisa>on, 
the list of beneficiaries. Or, if the proposal intends to organise work integra>on ini>a>ves for former 
prisoners or prisoners under alterna>ve measures to deten>on, the competent proba>on office will 
necessarily have to be indicated among the other bodies involved. The same applies when offering 
support for young people suffering from learning disorders in schools: even if the ac>vi>es do not 
take place within the school, the ins>tu>on's involvement is necessary to iden>fy, together with the 
teachers, the beneficiaries and should therefore be indicated among the other bodies involved. 
Finally, in the case of a project for the socio-occupa>onal inclusion of young disabled people 
consis>ng of ar>s>c and recrea>onal workshops organised by the lead subject and of voca>onal 
training services designed and implemented in collabora>on with a coopera>ve, the coopera>ve will 
have to be iden>fied as another body involved if the costs of the services offered by the coopera>ve 
itself will not be charged to the OFo per Mille grant 
 
Warning: other financial backers are neither operadonal partners nor other bodies involved and 
shall be indicated on page 9.
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The budget plan should be divided into acdons, when possible, consistent with the planned 
acdvides, detailed and expressed in Euros. Before drawing up the budget, it is advisable to consult 
the Guidelines for Financial Repordng (par. 4, “Eligible expanses”). 
 
Under the column "Item", it is necessary to describe in a concise and comprehensible way the cost 
for which funding is being applied (it is not allowed to idendfy an expense item with a code or 
number); for example, doctor, educator, psychologist, airline dcket, food kit, medicine, etc. 
Under the column “unit of measure”, the quandficadon method of the cost item must be indicated 
by selecdng it from the dedicated drop-down menu. Please use the opdon 'other' exclusively for 
expenses that, by their nature, cannot be expressed using a precise unit of reference. 
Under the column “unit cost”, indicate the cost of each unit idendfied, e.g., cost of a food kit, the 
hourly cost of a social worker, etc. 
Under the column “number of units”, quandfy the number of units for which the total cost is to be 
calculated. For example, if a salary is requested for three months, insert “hour” in the column “unit 
of measure” and calculate the number of hours to be inserted in the column “number of units”; if a 
car is to be rented for one week, insert “day” in the column “unit of measure” and 7 in the column 
“number of units”. Should 'other' be indicated as the unit of measure, insert 1 in the column 
“number of units”. 
 
For example, Cost item: project coordinator; unit of measure: hour; unit cost: 12 euros; number of 
units: 240: total cost: 2,880 euros. The project coordinator, on a pro-rata basis (e.g., half->me, 
4h/day), will be paid 12 euros per hour for 240 hours for a total of 2,880 euros, or 960 euros per 
month for 3 months 
 
The following are included in the expenditure chapter 1.1 Human Resources: Personnel needed to 
perform the project acdvides, such as coordinators, operators, health personnel, psychological 
personnel, etc. The expenditure sub-chapter Expatriated staff for the exclusive use of those 
organisadons that submit project proposals to be implemented outside the country in which the 
organisadon is established. 
In the expenditure chapter 1.2 Travels and subsistence, the costs related to travel should be 
indicated: train dckets, bus dckets, taxi fares, bus rental, room and board and daily allowance for 
both project operators and beneficiaries. 
In the expense chapter 1.3 Services, all costs for the purchase of services should be indicated: Hire 
of audio and lighdng service for a theatre performance, catering service, creadon of a website, i.e., 
all those services for which a contract will be signed with a third party, be it in the form of a 
cooperadve, company or private entrepreneur. 
In the expenditure chapter 1.4 Training, costs for carrying out a specific training must be indicated, 
if any: Speakers, teaching material, room rental, purchase of stadonery, etc. 
Under expenditure item 1.5 Equipment and Materials: the equipment and materials to be purchased 
should be indicated, except for those to be used for construcdon, renovadon or extraordinary 
maintenance. 
In the expenditure chapter 1.6 Acquisidon, construcdon and renovadon of immovable properdes: it 
is necessary to indicate the costs for the purchase of a property/land and outbuildings and all the 
costs related to construcdon, renovadon or extraordinary maintenance, including those for the 
equipment and materials necessary. In all these cases the esdmate must be uploaded on page 12. 
Expenditure chapter 1.7 Communicadon and visibility: indicate the costs incurred to give visibility to 
the grant awarded. This chapter includes the costs of designing and prindng brochures, the costs of 
organising project start-up or closure events, promodon campaigns on social networks, etc. This 
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secdon does not include the costs incurred to create teaching materials, kits for schools, etc., even 
if they must display the Oko per Mille logo.  
Overheads: these costs may not exceed 5% of the amount applied for, and refer to indirect costs, 
i.e., the running costs of the Remikee such as, for example, rent of the headquarters, udlides, 
administradve fees, cleaning service. 


